


Employee Direct Access

As a new employee you will use Direct Access to:
1. Complete Personal Details

a. I-9 Form
b. Veteran Status

2. Enter Pay & Deductions (direct deposit info)
3. Enroll in Benefits
4. Fill out Tax forms (W-4 and State)
You may also:
•View your paystub
•Change tax deductions
•View or change home address/phone number
***Please keep updated!***




















